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A fictitious company.

A very real online job application
and pre-employment experience.
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Anticipated Outcomes |

* Users will improve their ability to
accurately fill out a job application
within the time-out limits imposed by
online applications

 Users will learn to have all information
on hand to avoid being timed-out
(30 minutes)

AI_MOST www.AlmostRealProducts.com
For more information, call 609-989-8315
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Anticipated Outcomes I

* Users will learn to consider personal
availabilities and other unique job
requirements, such as being outdoors

* Users will learn to consider and weigh
disclosure issues (gender, ethnicity)

AI_MOST www.AlmostRealProducts.com
For more information, call 609-989-8315
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Overview

 An increasing number of employers are
using online job application forms

 Some are 50 pages long and ask
hundreds of questions

 Mistakes on applications make it easy
for employers to eliminate job
candidates

AI_MOST www.AlmostRealProducts.com
For more information, call 609-989-8315
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Almost Real Job Applications

 Representative of applications being
used by thousands of employers all
over the country

 Each application form preceded by
optional EEOC data request

* No social security number requested

* No personal data saved

AI_MOST www.AlmostRealProducts.com
For more information, call 609-989-8315
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Applications Available

 Each Almost Real Products division has
a separate application

* A total of twelve online job application
forms available

 Some applications have unique
questions, such as scheduling
availabilities, physical requirements

AI_MOST www.AlmostRealProducts.com
For more information, call 609-989-8315
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Access/Login
ALMOST
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Welcome to the Almost Real Products Portal Page

Almost Real Products (ARP) is a fictitious company that offers a very real online job application experience. AlmostRealProducts.com
offers all job seekers, ages 14 and up, the opportunity to practice completing job applications and taking pre-employment tests and
surveys. Virtually identical to those required by i
applications, AlmostRealProducts.com is better
AlmostRealProducts.com are scored instantaneq G o AI m o St Re a I P ro d u Cts Co m
sense of their job readiness. Additionally, Almo ®

review with instructors, who can review deficig

improving their performance and as a result, thd a n d I ogi n u n d e r O n e Of two
Access to AlmostRealProducts.com is through a S u bsc ri ptio n pa c kages .

AlmostRealProducts.com does not collect any d entered by ary tnaviguat, vy el C O

on available subscriptions, dick here.

0 D DULLONS, al

personal data entered on any form on the website is erased - no information Jg8 2d. Instructg st print all

documents prior to 'submission’ or all data entered will be lost.
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HOME COMPANY PHILANTHROPY CAREERS CONTACTS

Almost Real Products is an Equal Opportunity Employer and does not discriminate on the

basis of race, color, national origin, creed, age, gender or disability.

Almost Real Products offers competitive salaries, health benefits including medical, dental, vision, life and og

contributory 401(K) plans, tuition reimbursement, paid vacation and personal time. For more informatid

Individuals applying for available positions should know that Almost Real Products tests for illegal drug use at the point of hire, s
after employment depending on the job classification. As allowed by state and federal law, prior to making a hiring decision, AR 'YX o r o g I n ro m

credit checks, check candidate driving records, and may refuse to hire individuals who smoke or who have

Divisions With Available Positions: Careers page
ST /4 o fter selecting

payroll and accounts payable. The division must maintain the general and subsidiary ledgers,_pp#®ess and record g revenges, and p

g e a division.

ts hires support staff to

statements in compliance with appropriate mandates and policies.

Click here for more information on the Accounting Division and for available position

Administrative Division
On behalf of managers in other divisions of the company, the Administrative Division at Alg#st Real Prod
duties through a centralized employment process. Managers who have budget allocatjfis for additiongfadministrative staff or who have to replace departing
administrative staff notify the Administrative Department, which finds and recorgfeends appropriajly skilled individuals for available positions.

Click here for more information on the Administrative Division and for availablefositions in that division.

Child Care Center

Almost Real Products offers top-quality child care services to its employees on a first-cgfne, first-served basis. The center can accommodate 50 infants (up to nine
months), 100 toddlers (nine months to two years), and 200 pre-kindergarten-aged, cpffdren (two years to five years). The Center is open from 6 a.m. to 6 p.m. every day,
Monday through Saturday. A pediatric nurse specialist is on duty at all times.

Click here for more information on the Child Care Center and for available positions in that division.
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HOME COMPANY PHILANTHROPY CAREERS CONTACTS
Areas of this site are password protected and available only to subscription holders. For subscription information, click here.
Password:

If vou find that vour passwozgis not working, try clicking the Login button rather than hitting the Enter button on your keyboard.

Use your organization’s

easy-to-remember
password to login.

Copyright © 2012 Learn More. Do More. Earn More. All Rights Reserved
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m Almost Real Products
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HOME COMPANY PHILANTHROPY CAREERS CONTACTS

Areas of this site are password protected and available only to subscription holders. For subscription information, click here.
Password:

If vou find that vour password is not working, try clicking the Login button rather than hitting the Enter buttonpn your keyboard.

For a free trial and subscription
information, click here.



Navigation Once logged in, go

ALMOST to the Careers

REAL. PRODUCTS.

HOME COMPANY PHILANTHROPY m

Almost Real Products is an Equal Opportunity Employer and does not discriminate on the
basis of race, color, national origin, creed, age, gender or disabilify.

page and select
a division.

Almost Real Products offers competitive salaries, health benefits including medical, dental, vision, life and disability insurance,
contributory 401(K) plans, tuition reimbursement, paid vacation and personal time. For more information, see below.

Individuals applying for available positions should know that Almost Real Products tests for illegal drug use at the point of hire and may perform random drugg®sts
after employment depending on the job classification. As allowed by state and federal law, prior to making a hiring decision, ARP will perform criminal bg#fgrou
and credit checks, check candidafe driving records, and may refuse to hire individuals who smolke or who have visible tattoos.

Divisions With Available Positions:

Accounting Division
The Almost Real Products Accounting Division is responsible for tracking all revenue and expenses, financial accountinggfficluding financigiind fixeglasset
reporting, payroll and accounts payable. The division must maintain the general and subsidiary ledgers, process anii#®cord all revenuegg#and pregfire general
purpose financial statements in compliance with appropriate mandates and policies.

Click here for more information on the Accounting Division and for available positions in that division.

Administrative Division
On behalf of managers in other divisions of the company, the Administrative Division at Almost Real Products hires suppf#ft staff to pgfform a broad range of

secretarial duties through a centralized employment process. Managers who have budget allocations for additional gygfhinistrative gf#iff or who have to replace
departing administrative staff notify the Administrative Department, which finds and recommends appropriately skl individual
Click here for more information on the Administrative Division and for available positions in that division.

or available positions.

Child Care Center
Almost Real Products offers top-quality child care services to its employees on a first-come, first-served basis. The cegfer can accommodate 50 infants (up to nine
months), 100 toddlers (nine months to two years), and 200 pre-kindergarten-aged children (two years to five yearsjdfhe Center is open from & a.m. to 6 p.m. every
day, Monday through Saturday. A pediatric nurse specialist is on duty at all times.
Click here for more information on the Child Care Center and for available positions in that division.
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HOME

COMPANY PHILANTHROPY
Accounting Division

CONTACTS

Once
e civision

observed, and that legal requirements, policies, and procedures are all consistently applied to maintain the integrity of the financial r

The Almost Real Preducts Accounting Divi

payroll and accounts payable. The division must maintain the general and subs

statements in compliance with appropriate mandates and policies.

The division alse provides accounting oversight and guidance to other internal departments to ensure that gen®

management in budgeting, performance evaluation, cost management, and asset management.

Available Positions /How to Apply

Al applicants for jobs in the Accounting Division are reguired to:

1. Complete and submit the Division Job Application, required for all available positions in the division.

Click here to start working on the Division Job Application.
2. Complete and submit the Job Match Survey, which will provide applicants with a sense of their fit’ for available positions in the division.
Click here to start working on the Division Job Match Survey.

3. Complete and submit the Applicant Screening Questions, which wil alow applicants to answer questions that may be asked of them during an interview.
Click here to start working on the Applicant Screening Questions.

4, Applicants must also complete and submit all pre-employment language, competency and mathematic

ciated with the desired position, listed in the

column on the right in the chart below.

¢ standards of employment. Applicants who successfuly complete
e and skils testing (including demonstrating proficiencies in

, proctored environment.

Click en the plus sg-r'balm below to see job requirements and descriptiens and to acce

| Assistant Bookkeeper %$30,500 annual salary |
| Bookkeeper %$37,900 annual salary |
| Accountant %55,600 annual salary |

Financial Analyst %$92,500 annual salary

Copyright © 2012 Learn More. Do More. Earn More. All Rights Reserved
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HOME COMPANY PHILANTHROPY m CONTACTS

Communications and Marketing Division

The Communications and Marketing Division is responsible for the company's internal and external communications and positioning. The division also assists the
Sales Division with high-impact sales documents, including brochures, reports, studies, and the like. The division must manage an incredibly diverse set of projects
and publications, including such things as external media alerts and management of the press, internal employee newsletters, technical product manuals, and
marketing flyers/brochures targeting individual products to specific customers based on statistically relevant surveys and research done to define customer
wants/needs/purchasing trends. While the division expects every employee to have an excellent working knowledge of English, individuals who are bi-lingual in
languages that allow penetration of key markets will receive additional compensation. In-demand languages include: Mandarin Chinese, Japanese, German,
Russian, Hindi, Arabic, Persian, Syrian, Turkish, Swahili, Urdu, Farsi, and Bahasa Indonesian.

Available Positions/How to Apply

) ... review division
d esc ri ptio n fo r lable positions in the division.

interesting information.

Copyright © 2012 Learn More. Do More. Earn More. All Rights Reserved



ALMOST Communications and Marketing Division
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The Communications and Marketing Division is responsible for the company’s internal and external communications and positioning. The division also assists the

Sales Division with high-i manage an incredibly diverse set of

projects and publications, Dyee newsletters, technical product

)
manuals, and marketing fl I a k I n g a c I O S e r evant surveys and research done to define

customer wants/needs/p owledge of English, individuals who are bi-
lingual in languages that a

German, Russian, Hindi, A I k
o o o000

Available Positions/How tq

include: Mandarin Chinese, Japanese,

All applicants for jobs in t munications and Marketing Division are required to:

1. srqplete and subm
Click herda

& Division Job Application, required for all available positions in the division.

2. Complete 3
Click herg

1. Complete and submit the Division Job Application, required for all available posit

Click here to start working on the Division Job Application.

3. Complete 3

Click here

4. Completes 2. Complete and submit the Job Match Survey, which will provide applicants with a
Click here

—— Click here to start working on the Division Job Match Survey.
in the colul

3. Complete and submit the Interpretation and Inference Assessment to assess your kr
The assessments a

e ra e Click here to start working on the Interpretation and Inference Assessment.

(including demon

4. Complete and submit the Applicant Screening Questions, which will allow applicar

Click here to start working on the Applicant Screening Questions.

B. Applicants must also complete and submit all pre-employment language, competen

column on the right in the chart below.
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Communications and Marketing Division

The Communications
Sales Division with hid
projects and publica
manuals, and market
customer wants/need
lingual in languages t
German, Russian, Hi

Available Positions/H

All applicants for %

1.

splete and subl
Click herda

2. Complete 3
Click herg

3. Complete 3

Click here
4, Complete 3
Click here
5. Applicants
in the colu

The assessments a
uccessfully compl
(including demon

... note the step-by-step

bion also assists the

diverse set of

ical product

arch done to define

Hividuals who are bi-

application process. ==

cations and Marketing Division are required to:

e Division Job Application, required for all available positions in the division.

Complete and submit the Division Job Application, required for all available posit

Click here to start working on the Division Job Application.

Complete and submit the Job Match Survey, which will provide applicants with a
Click here to start working on the Division Job Match Survey.

Complete and submit the Interpretation and Inference Assessment to assess your kr

Click here to start working on the Interpretation and Inference Assessment.

Complete and submit the Applicant Screening Questions, which will allow applicar

Click here to start working on the Applicant Screening Questions.

Applicants must also complete and submit all pre-employment language, competen

column on the right in the chart below.
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AI_MOST Communications and Marketing Division
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The Communications and Marketing Division is responsible for the company’s internal and external communications and positioning. The division also assists the
Sales Division with high-impact sales documents, including brochures, reports, studies, and the like. The division must manage an incredibly diverse set of
projects and publications, including such things as external media alerts and management of the press, internal employee newsletters, technical product
manuals, and marketing flyers/brochures targeting individual products to specific customers based on statistically relevant surveys and research done to define
customer wants/needs/purchasing trends. VWhile the division expects every employee to have an excellent working knowledge of English, individuals who are bi-
lingual in languages that allow penetration of key markets will receive additional compensation. In-demand languages include: Mandarin Chinese, Japanese,
German, Russian, Hindi, Arabic, Persian, Syrian, Turkish, Swahili, Urdu, Farsi, and Bahasa Indonesian.

Available Positions/How to Apply

All applicants for jobs in the Communications and Marketing Division are required to:

1. sgplete and submit the Division Job Application, required for all available positions in the division.
Click herd

o Tmirmes 1. Complete and submit the Division Job Application, required for all available posit
Click herg

Click here to start working on the Division Job Application.

3. Complete 3
Click here

2. Co d submit the Job Match Survey, which will provide applicants with a

4, Complete 3
Click here

—— to start working on the Division Job Match Survey.

in the colu

s your kr

The application form is the first g
activity in each division. applicar

The assessments a
uccessfully compl
(including demon

column on the right in the chart below.
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Accounting Division:

Please use only letters and numbers in all text areas. Symbols (such as - / & *) will be rejected.

Select a position ﬂ

Sample
Enter Your First and Last Name: a p p I icat i O n S

Enter Your Street Address:

Enter Your Apartment or Box #:

Enter Your City:

Within the past 5 years, have you been convicted of, pled guilty or pled “no contest” (nolo contend o a felony or misdemea

Enter Your State: than a traffic violation? *A conviction will not necessarily bar you from employment.

() Yes

Enter Your Zipcode:
~ No

| |
S

Enter Your Phone:

The Food Services Department at Almost Real Products operates three shifts during the hours of 6:00 am to 10:00 pm Monday

Are you able to lawfully worlq
Friday. Please indicate your availablility in the chart below:

() Yes
Monday Tuesday Wednesday Thursday Friday
From: Select a time | v/| Select a time| v/| Select a time | v/| Select a time| v/| Select a time v/|
To: Select a time| v/| Select a time v/| Select a time| v/| Select a time v/| Select a time | v/|

Date available to start: Select a month v | Select a day|\v| Select a year v/

ALMOST
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Accounting Division:

Please use only letters and numbers in all text areas. Symbols (such as - / & *) will be rejected.

Select a position ﬂ

Enter Your First and Last Name:

Enter Your Street Address:

Enter Your Apartment or Box #:

Enter Your City:

Within the past 5 years, ha

Enter Your State: than a traffic violation? *A

Y Yes
N\ i

Enter Your Zipcode:
I:/-_.\I NO

Enter Your Phone:

The Food Services Department at Almost Real Products oper®
Are you able to lawfully worlq

Friday. Please indicate your availablility in the chart below:

Note that applicants
would have to submit
scheduling availability.

s felony or misdemea

ts during the hours of 6:00 am to 10:00 pm Monday

() Yes
Monday Tuesday Wednesday Thursday Friday
From: Select a time | v/| Select a time| v/| Select a time | v/| Select a time| v/| Select a time v/|
To: Select a time| v/| Select a time v/| Select a time| v/| Select a time v/| Select a time | v/|

ALMOST

REAL. PRODUCTS.

Date available to start: Select a month v | Select a day|\v| Select a year v/

Copyright © 2012 Learn More. Do More. Earn More. All Rights Reserved



More Real World

 Employers will not look favorably on an
application from a candidate who does
not have availability on Saturdays when
the division description clearly says
workers in a division are expected to
work on weekends ... a clear
opportunity to eliminate a candidate

AI_MOST www.AlmostRealProducts.com
For more information, call 609-989-8315
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WORK EXPERIENCE

Lizt vour three most recent jobs within the last five yvears {vou may include work performed on a volunteer basis):

Company:

Phone:

Position:

Superdsor:

Address:

Dates worked: From

Select a month |w

Select a vear w

Reason for leaving:

Annual Salary 5:

Company:

Phone:

Pozition:

Supervisor:

Address:

Datez worked: From

Select a month

Select a year v

Reason for leaving:

Annual Salary 5:

Company:

to  Zelect a month w

ALMOST

REAL. PRODUCTS.

Younger users
might be
frustrated with
the many
questions they
cannot answer
due to
inexperience.

to Selecta month ». Select ayear

Select ayear

Copyright © 2012 Learn More. Do More. Earn More. All Rights Reserved



Methodology

e Start with applications in divisions that
have jobs of interest to the individual

* Consider continuing through complete
process connected to a single job of
interest, starting with the application
and completing all tests for that job

AI_MOST www.AlmostRealProducts.com
For more information, call 609-989-8315
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Another Methodology

* For students/clients who need
repetition to reinforce learning — use
all twelve job applications instead of,
or in addition to, completing the entire
process for a single job

AI_MOST www.AlmostRealProducts.com
For more information, call 609-989-8315
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DECLARATION AMD RELEASE

In completing and submitting this application, | understand that it is very important that | be completely truthful. | realize that Almost
Real Products (ARP) is relying on my truthfulness. | agree that if it should be discovered that the information | am providing is inaccurate,
misleading or incomplete in any respect, | will be disqualified for employment or, if | have already been hired, my employment will be
terminated immediately.

| understand and agree that if | should become employed by ARP, | will have the right to terminate my employment at any time for any
reason. | further agree that ARP shall have the same right to terminate my employment. My employment at-will status cannot be
modified unless such modification is set forth in writing in a document signed by both me and an officer of ARP. Employee handbooks,
manuals, personnel policies and procedures of ARP are not employment contracts and do not modify my status as an at-will employee.

| have read and understand the foregoing. | am seeking employment with ARP under the terms set forth herein. | certify and declare that
all the information | have provided is true and correct.

| authorize an investigation of all statements contained in this application. | authorize the references listed on this application to give you

any and all information concerning my previous employment and release all parties from all liability for any damage that may result from
furnishing such to you.

™y | have read and agree to the statements above.
L

™y | do not agree to the statements abave.

Ly

Print Before You Send

Before you I-'u't the Send' button, review the info After completing the
EEOC form and/or
application, print out the

N page for instructor review.

If you are not redirected to a Thank You page aft

Copyright © 2012 Learn More. Do More. Earn More. All Rights Reserved
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DECLARATION AMD RELEASE

In completing and submitting this applic - ly truthful. | realize that Almost
Real Products (ARP) is relying on my trut ation | am providing is inaccurate,

misleading or incomplete in
terminated immediately.

| understand and agree yhat i
reason. | further agre¢ that
modified unless such/ modific
manuals, personngd policies

| have read angd understand ti
all the inforphation | have pr

| authoriZe an investigation o
any angd all information conc
furnighing such to you.

— | have read and agree
A

¢y | do not agree to the s
L

Print Before You Sen
Before you hit the Send’ butt

able to retrieve or change th

Print Before You Send
Before you hit the 'Send’ button, review the information carefully and prin

able to retrieve or change the data.

PRINT THIS PAGE
CLEAR J| SEND

If you are not redirected to a Thank You page after hitting the Send button

If you are not redirected to a Thank You page after hitting the 5end button, scroll up to see if your application is incomplete or incorrect.
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DECLARATION AND RELEASE
In completing and submitting this application, | understand that it is very important that | be completely truthful. | realize that Almost
Real Products (ARP) is relying on my truthfulness. | agree that if it should be discovered that the information | am providing is inaccurate,

n carefully and prin

manuals, personng{ policies able to or change the data.

| have read and understand tf

all the inforphation | have pr PRINT THIS PAGE

| authoriZe an investigation o
any angd all information conc

furnighing such to you.
— | have read and agree CLEAR m

¢y | do not agree to the s
L—

Pl oo en If you are not redirected to a Thank You page after hitting the Send button

Before you hit the Send’ butt
able to retrieve or change th

If you are not redirected to a Thank You page after hitting the 5end button, scroll up to see if your application is incomplete or incorrect.
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DECLARATION AMD RELEASE

In completing and submitting this application, | understand that it is very important that | be completely truthful. | realize that Almost
Real Products (ARP) is relying on my truthfulness. | agree that if it should be discovered that the information | am providing is inaccurate,
misleading or incomplete in ' ' i '
terminated immediately.

| understand and agree yhat i Print Before You Send
n carefully and prini

| authoriZe an investigation o
any angd all information conc

furnighing such to you.
‘:, | have read and agree CLEAR m

™y | do not agree to the s
L

P et fans e If you are not redirected to a Thank You page after hitting the Send button

Before you hit the Send’ butt
able to retrieve or change th

If you are not redirected to a Thank You page after hitting the Send button, scroll up to see if your application is incomplete or incorrect.
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DECLARATION AND RELEASE
In completing and submitting this application, | understand that it is very important that | be completely truthful. | realize that Almost
Real Products (ARP) is relying on my truthfulness. | agree that if it should be discovered that the information | am providing is inaccurate,

misleading or incomplete in

termin
- L ol< - o o 0 0
| unde
:z;?: - 0 = 2 dEC, K o< 0 . ully and prin
manual
0 C 0 0 o -l 0
| have r

all the inforphation | have pr

| authoriZe an investigation o

any angd all information conc

furnighing such to you. CLEAR m
— | have read and agree

¢y | do not agree to the s
L—

Pl oo en If you are not redirected to a Thank You page after hitting the Send button

Before you hit the Send’ butt
able to retrieve or change th

If you are not redirected to a Thank You page after hitting the 5end button, scroll up to see if your application is incomplete or incorrect.
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Proceed to Other Chapters

Overview

Using Online Job Application Forms
Using Job Match Surveys

Using Open-Ended Questions
Strategic Career Awareness ‘Research’
Using Pre-employment Assessments
Using Job Competency Assessments
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